CO-OP Vacation Regulation

Dear student,

 You are strongly advised not to interrupt your training with any vacation.  

Be aware that the vacation badly affects the quality of your training, your reports as well as your graduation procedure.
CO-OP starts in the fall:
To apply for a vacation you should submit the following documents to the co-op office:
1- A proposal from your parent explaining why you need the vacation and specifying the leave and return dates. You also need to add that you are responsible for making up the missed period.

2- Approval from the training place. Remember that you should adhere to the organization regulations. 
3- Approval from the academic advisor.

4- The maximum duration of a vacation is two weeks. Any time exceeding this limit would result in denying the student. 
*You should submit your request at least two weeks in advance.
CO-OP starts in the summer:
To apply for a vacation, you should submit the following documents to the department coordinator:
You may postpone your training until the beginning  of the academic year.
1- A proposal from your parent, explaining why you need to postpone the training.

2- Approval from the prospective training place.
3- Approval from the CO-OP Office.
