
STEPS On How To Register Course(s) Online 
 

STEP 1. Type http://www.psu.edu.sa on your web browser.  The main PSU homepage appears 

on the screen. Click on the Student & Faculty link to open the page. 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2. Click on English to change the language. (Note: Students are encouraged to change the 

password regularly. Do not reveal your password to someone else).  

 

 

 

 

 

 

 

 

 

 

Click English to 
change the language 

Enter Username and Password, 

then click Sign-in. 

(Hint: Username is the university ID 
number & password is the student’s 

national /iqama ID number) 

 

Click on STUDENT & 
FACULTY link 

Click on SIS 
Academic 

Portal  

http://www.psu.edu.sa/


STEP 3. The Student’s Academic Portal page.  

 

 

 

 

 

 

 

 

 

 

STEP 4. Click on Drop- Add courses button to add course(s).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 5. Choose the section from the available course(s) to register. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List of available 
courses available  

Instructions 
are shown on 

the screen 

Click DROP-
ADD courses  

Click ADD to 
show the 
courses  

Click 
REGISTRATION to 

open the 
Add/Drop courses 

Closed courses/sections and 
unpassed or pre-requisites 
are not showing in the screen 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 6. Click ADD button to confirm the selected course sections. 

 

 

 

 

 

 

 

 

 

 

 

STEP 7. A confirmation page appears to confirm the selected courses. 

 

 

 

 

 

 

 

 

 

Click ADD button 
after selecting 
course sections 

Click CONFIRM button 
to confirm the selected 

courses 

Click Back Home Page to 
return to the Student’s 

homepage 

Click the search Icon to 

display the available sections 
then click on the section 

number to add the course 
section details (day, time, 

room, etc.) 

 

Click the search Icon to 

display the available sections 
then click on the section 

number to add the course 
section details (day, time, 

room, etc.) 

 

Click the checkbox on the 
choice section 

 



STEP 8. Click Sign Out  to close student’s academic portal page. 

 

 

 

 

 

 

 

 

 

MODIFY ADD/DROP COURSES ONLINE 

 

Do STEPS 1, 2, 3, 4, and 7 then choose the course to delete or modify. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Then do STEP 8 to sign out the student’s academic portal page. 

 

Click Sign Out to close 
the student’s academic 

portal page 

Click X button to 
delete the course 
registered then a 

validation screen will 
appear...Are you sure 
you want to delete? 
(Y/N) to confirm the 
dropping of course 

An option to delete 
all selected 

courses…by clicking 
the Delete All 

button. 

Click Back to Home 
Page to return to the 

student page 


