





SOl
gl
islatt] @ulaitl a3y 35130 yyoe deniie
L) B, glat) el ol py R Aaniie
Rl aludly iglat! el el 335
Sl pal) oy el
Gl delsd 9 do g s
ool @alaitl el yuy Jgudll dog o
bl Bue .o
ool ailgs w33k 2
ol @alaill el o ol ) 450
ool @alaill al g slie yusid ol Bl o
(dlalt Crlel 31) (A glaitt @dait ol oy Sl 4T
oyl 3,18 s AU bl 3l
eyl 3,58 IS Ul ebal 32l L
eyl 5 g s Ul ilel )
o1 Aga Oilel 34
eyttt Ayl oty B oyt g el 201
ol 3, 5 LT gy A elal 330
eyl ¢ Ll s oyl Agr bl 301 L
IR LS (R PO (R PR i ]
eyl Byly B aaslSY1 3yl sbal st
ey 3 55 LT agalSYI 3yl el 3l s
oyl oL@l aay a8 oyl clel 33 7
| Gucio Jac Adi
e
parv-Z A {]
1001 3y B S @lsLa)
L0 eslgand Alial L
iobell gl galin g3kel 2
(A @adl zali jy Sl ¥




cntglcill @gleill aoliyy 6ylol doado

e Jguazmll Glaall Gadatll &g 2. s jgumyy Bullall @ualas Giglaill @ulaid] el pdl Gy
35lime S iy cilnnha 2 @3 3% I3 GO Lgdumy 2uadly elsnl 2 2500 il 5
e leS L Glastl 31511 crug Analall ualalls GosLilly Guadl o day 535 @l e il 3 uaias
@hal deliuoy @ISELl o dujlasy (oela¥l HSaull Gle @assaly Bagur ables
Jeall LM duslang Aoleslall 2 aaasill ahlell clig (Jld Jladly copn @ulad 2
Lel | 00291 e coglaly el 1 e sLaie ¥l vl daLiumi¥ls 15209 Alialgag o3 sgam
O3 AL liey oLy U
ire e oOUall LSLLT Cay i 2 alipdl 1is (pe Zaslondl Calual iy zaliyull liay
2 Zall Syl colianssll as35 Gamy LS (ol ST Sl cglas (3l gdaad] 3L
Lol S Lam et e15¥1g Jaall 3 jamiang Bipaomdl aslall Anpiton A4 19S5 ali sl 12a
el lee 3 opumdl Uitk 5yl Lacs sty oy 132y 2 L1 3y alall +1s31 le

RINBA

Jgeoge ;Sally gl jumd Shglail) @ulaill zeali o Hlgls] 2 @alis (e J§ Sl 8s ya Lo jgild

005 2 Laelu e JSI

g’ljw‘pfiaﬂ‘a.nu)e 8,1a1

Q@ voovauaioly



IM> (e bl @il el po pos Uiy Loyl oolakes sl Aaaliny S e s 5

Cra9 @d IS Al 5ol 553l 9@l il LAl S B yae i (yn Logins Ll Gaail
bl 35131 1 (e il y JLai¥! @iy Gl ole 1L 5 @gilimanied 2 yang @ailinn! @
il g A yuill el 5l 3aaaliy udsh @y Gy Ghglaill @aladl MW 2 ull culgand! pe
Gl S8 Byunll el sl gt @ AS JSI cilmiasill soe A yee @ Ol dasy Aol
LSy egule Bpa sl g al 00 e crans aLudV1 g3 @5 (pag s ouladl 128 e
O clladl da gy La 88 pang uomiony Lo o g MWy s (S0 a5 ) sl 5l poas (g s La00)
el agaid s lall dnuidlyy Lot d> Al Jgeosll @i Lgus ja aludll g ali ) IS cilBgas

sl IS Gyl el ) s g Lgaeoms

ERCTENCTEVUTRN . |




2 AL Wgudl Lilall ey g Laisl culs yiald )6,

JEP A {PWEA]
T 2ug Alee il g slgas La gy AL Lea s SV Apalall Colall day s Bulae 58
S Bma ()3 3558 I (e sl g Aty lae 2315y rasslSYI aladl CUall Jrumss
laY alelbaatl aal 2 clS iy eilige

+ ! | Gudin
.‘Q.uz."j g.vj\.ﬁ." ‘q:d.ql” C_AL').' 3)‘.)‘;"):\9‘_1.4@5]‘ s 0y MEJ‘O.AQ)L_]&.‘ oL

f e ISV B it
deguosl] Al Gayb (e @alal @y Gl @uladl Al Lle (b yid oslasl @

ceelec 1Bl5e 35k 5 Angyllg

2 co)yd! e Johad!
R @ (e oy ‘c:uJ tdLJtmundﬁm3uJUaﬂ Lgs ‘—UJ:E(:’:-” BELIl 2 calhga

Q@ csowupuauiny



c1y2ill aclgd g hog pis

cxioleill @il aoliyy Joubll ho s
el 48 o8 51 @l Al le Jpuamtl )
AenlSialelu Vo slgl LY
Y, e cdlall a8 1yl Jaatl Jag Wiy
Gl s e —Capuill sl an — ol elidlane JLSY Aaall 3 yaa w3 Y g
ol

.uaaaﬁl‘wgajm‘ MM‘Q‘J‘).EL‘%M‘ .0

dolipll 690
otsin By el (1) Il Leganl (YA) Liskead! @it el o 2 oyl 3,5 a3
1O Gle mali pdl day
(el o suls) Js¥15 sl Gl adl pliadll Lol 1331
(a3 ol pi) ally U a5l relimdll Jos sl

c1yyaill ciley agoni djh
05y oy O hglanll oyl cilga wpamty hglail) @il mali o 35001 psd )
s lgad! ol 2Bl gay il
aSLall Jals -1
lall gl —o
Jd Lale @udt) Ablge 231 Loy Banlia Cuyad Bga 71,580 2 LA QL Sy Y
ol dlad!

ERCTENCTEVUTRN - |




rlile 1 Gaalantl alartl ul ) e @ueni (& il (ylalis ye¥! Analomy @bl allaiy Uy
Oy AdS ¥ o

s laslally Ceslontl agle @ud =)
(CS492/8aY Jle ) 03a)9 cusslonl! e,l;'%gsjmﬁm—’\
(154927587 L) o305 @laglall @lad 2 Sigles @iles o
ulally Gagetly AL aslall @udd -
(FIN492 /say Jle ) ojays 212 iglas @ules -
(MKT492/¢ay 3.3 ) 03055 Gaguatl 2 Siglas @alas —0

Sl S« Lol
ilaslally Gkl asle @ud =)
(CS492/24Y Jle ) 5305 okl agle 2 iglas @ules -
(154927587 JU ) o3a59 @laglall @lad 2 Sigles @iles o
EURUERMEHIPWEES
(ENG 495 /£aY @) 0359 Fan 3l 2 glas @ules
(ENG 492 / 4y @i ) 0309 ddudanll enbagalll 2 Siglas @il -0
(ENG 498 / taAexi ) 03059 dngull ciligalll 2 iglas @ulss —¢
i) @rentll @ud =Y
(ID 492 / £3Y 5) 03059 ! @ranatl] 2. 3glas ks
coplal @ud - ¢
(LAWA92 /5y (53) 03 yigilall @ud 2 3glas @ulas—]
* Gageatlly AUl aslall @uid —0
(FIN492 /£y Jle ) o5m5s Al 2 Siglas @ules =
(MKT492/¢a7 3.3 ) 03055 Gaguatl 2 iglad @alas —0o

caigleill uleill aoliyr jhuo y11ei gl cdan

Q@ voov ool



%“:19]_&.[“ ” ..l a.OhJ_‘l . 1 o o 0o &__1]1

Ut Sl
el 3558 3 el 3l g oyl 3,5 I3 Ley asis cubel 33l I U clel 5301 @
sl aledl aa Loy aliall Comy olal 3l I 2als¥L
oyl 13,58 Jd CaUall Gilel 3
e S oyl e Lguidliny AL clsLas ¥ gLl count! Gle
(SOT) - euuat! uaid Siglad! @bl eall o BLowit¥) Clls iz )
ozl o glai) @abaill el 5,aL0 2 Jamet] LY
ol Aaball 5 @uadll U3 (e 00l Jasdl (iogg ilelain ¥l g ol pialall puas Hgus Y
bl e
el e gl Gle Byl Lt
el 3yt el sy co ol Aga e Ca el L0
sl 35 IS @gas Jaladll @i (201 gl ! / Joheal) @l le capanll
&gz)g)dﬂ‘)l:cé.\w;‘%)ﬂ‘l&&éy%)MM&;J“:Lgl‘ulcd)ﬁﬂ RY
Agalall i g @l iy ] Calaal ge Gyl
ey asldbia Sle cajautly sadl LA
oo lang el ylge (pe coytiall a3 il Las V1 s 4

el Al Sl Al g 2 sl (e Jgaally rass IS oyl e 2891 -
(T02)

cog ! 3,7 IS oyl Lgde Jrmm i Gl 0515401 aasii )

OSa 5 bl sy ol ity il Lally cibaglall prasd Alali 2515 3 jpaw @pesad ) Y

) Gl 2 5aga sl el alanYl Blawl
izslga g raaslSY! Juall (e oS Gl e ammy I Gyl el o Lgiil sy 1Y

ERCTENCTEVUTRN |




cuyaill 6519 Jla callhll ciloljill

! Eﬁu\{.nd..&gljm‘ N_.\..JJ‘)).E.AJ:‘@E.\
Lale 281511 S gl ) e 1 sl Agar s ( Legpaad YA ) ALalS oyl 3 350 e L3 .Y
Ore JS (e ey B38190 e gl aas W1 655 Aga ) JLEEY ane s @udll i3 (ye

syl dga g @l
ALEYI Blel yas alill Al 5 Copotl] Zom 2 Aaalodl i3 sl Lty Cliall Sy
Jeall M“j aclgdy yguasitly

minit pa S aa G 833e Lt LT I S g G algll o (e STl 8

sl 3.5l e Jemomtd (Ul Gols: aasots gali g 5 Jae Alad 352 g (e aSTIl L0

ook Gerb e s @ ol OSas el Bgx 2 el yuw aS Gle byl Agles
LAY

ol Les raasl8Y1 i35V

(TO2) ol 3,53 ¢y Jo¥ g9l Ailgs U Jaall Bad e )35 A

(502) a1l duagl alall lelsl 2 daluzmiond dy aliall @i Lo IS e gl 385301 4

(S03) a5l cdy e lSYI (o iiall dayaig &y g yolaul. ) -

Lex JB (e duod 9w Bstlall polal ol oSTal e BLaISH) Aggaall punll le))
ey

oo olall Alla 2 a8y L cilbgan ol (SLie Bl Agalpe Bl 2 a8V o yll adlel VY
LM 5 o L sy o]

deddl Al e Bl Gle QI Lgd Gpatie GU1 aLudY luy) Jms e STl Y
(T02)

Lol claglail ennm iglait! grali ! 5las Y 2301 yeobintly cloglal) eV
s peoliadlg cslaglall ola Lle 3fial . yal 31,

RERC I PVRNE | TP S PO GO DU By

alelain ! psleaalby josla ;WS)QLEJ cJalsd e ls o

Q@ woovi ool



c1y2ill dulat acy callhll ol jill

o oo

eyl 35 Cmy g3 ) Jamdll Bl 2 ISV pat) danpe (il e
.M‘J%Y‘jé@‘ﬁﬁd‘

cailail jayaill aalies Silolids gl

A IS L 55 (Seas laglall (yo e gazma (ye 33le ApanalSYI o 5Lanl ()5S
a0 gl 15 el (AU (] 03 01 Ul el g 2SS Ao )
Aulg
colmiiall s g pe e yally Bueslus (pgliall pammy 2315 a9 0L gt 1 2aSLE Y
LeS oyl Buegig Al jarga aiog 9y Bl el o s @ud hedde g g LV
Azl Calaa¥l g Ul Lgaas Gl el 3LVl juaiies (S ooy
alaianly 25 5 Ladel] 501 5 Al 3kl algll prand Aald oyl Jruolis ¢
Lgule Ganl) Aol Alasdl g oyl Aauds o lie (aglie
@l s e 2uaiSLl ilslelly coyaitl Lgaas Ll Zalall Colua¥l Lo mangy aails .0
B ) Aue o slge ¢ Buelain | lslge c Aslal llge s 3 Se
L o) B gl oyl 3y o LT Aeiimiaad | elgs a8 21
e 2335150 claslall @t da Lol e Lgialin] (LAl (ySiay : 3 S .Y

ralas Mo
ol 5l Aegulan (a8 5T oyl Aga LS Jie OIS soume 6l (e el Gl Al s 13

EPUCTENCTEVUTRN - |




c1y2ioll plaoll Jgaa

a3y aslsY
e8I oyl e 4B liny e gand| a0 @i )
e8I o 5l e 4B ling e gand| a0 @u Y
ISV oyl e 4B lia g e gand| a0 @uu v
e8I o) e 4niBling (6 g/ e gaand| y a0 @uu ¢
SV o 52l e 1B lia g e gand| y a0 @uu o
SV oyl e 1B lin g e gand| yy a0 @ua 1
SV o 52 e 1B lin g e gand| yy a0 @uas v
e8I o) e 4uBling 6 o)/ e gaaad| ya ya0) @uas A
SV o 52 e 4nBlin g e gand) ya ya0) @uas S
e8I oyl e 4Bl g e gand) ya yE0) uas Ve
sl 3, e dradling e gandl 53l @u "
e8I o ) pe aiidling 5 5gdl/ Gesadl y a1 as VY
e8I oyl e 4nzBling e gund a0 @i WY
e8I oyl e 4nzBliog e gund a0 @ Ve
e8I oyl e 4niBling e gund) a0 @i Vo
e8I oyl e 4nzBling (654l / e guad| a0 @i Vi
a8V oyl e 4B liny e gand| a0 @i %
a8V oyl e 4n8Bliny e gand) 30 @i VA
e8I oyl e 4B iy e gand| a0 @i Va
e8I oyl e 4niBling (6 4/ e gand| a0 @uu Y-
SV oyl e 418Blin g e gand| a0 o i
SV o 5l e 1B lin g e gand| a0 @uus YY
e8I o 2 e 1B lia g e gad| yg a0 @uads Yy
e8I o) e 4uiBling 6 g/ e gaaad| y a0 @uas Yt
SV o 52 e 1B lin g e gad) ya ya0) @uas Yo
SV o 52 e 1Bl g e gand) y 530 @uas I3
SV o 5l e 4Bl g e gand) ya 530 @uas YV

e8I o) e uBling ¢ o/ e gansd) y 530 oas

Ollas e
Acgan 53 g IV gyl Alasal gy Boinly ALl 3l (e cnimand il audy - )
gjl.g.d‘ ! e opiSeudy ‘:,."jl.aﬂl ‘Q,_Aa:d\ 5yla 3955 =Y

@ owunuanio



I alal 331 5 oyt Bl b Learasd coomy cilel 301 A1 copatll 3ga cilel 3301 @uass
ey ‘:La:‘; ey L@J ‘:L_LEJ\ S ‘LLA\J'."J‘ uJ\; MLA}I\J ! Ppet]

ciyaill aglay 18 cgyaill amn cilolyill
(TO1) . eglmmmit Al g QDA &a Ll A5l o a1 (e cilaglans daaladl g5 . )
o yaie JSO Al enldlantl slief Y
el 3LISU s Las Lay p9 il Juuolitll e le (g Joo ade =
(T02).yorualt Laslical pdgill el gial) 5 alell Jods L Joe Aas

ciyaill 6519 il ciyyaill amn Siloljill

wb.ﬂtn‘_,.u),\.dl‘_gl.m'!l S e Jual e Blastl LY

I g Jioiew Wy MWM\M\MmijAl‘;L@LLJUd‘ TR
S Ul Jshens dads S dumeniny 333e Lol pud Buitgy Jleel aliall 2 duwnsll 2
N LT colala yeela

ol LS g Bugllatl Ll Analodl 2 iolaill o yutill ol o 3,00 g3 .Y
(T03) .cneguad S Cyutiall jpiam oS~
(TOA) - yoriall @usil (g pgus ya o5~

I (e rgladl @lanll el o 350009 oyl Aga oo Abgland] ABMall danlgy 5o5a3 L&
aaLondl s B3l Byl pata] e doLaomdl 1S5 e soill o112 paads gl e HLasy)
Alage lyl 50 Analatly glaill ealaill gesls o 2 crdghunall #lacadl I (4o Lga Moy
I3 359 puiall uianias Lekie g (5590 S ‘Qg.ﬂ.cc\ Blaa 2 cpyud! Al

cayaill claiil acy cagyaill ama Siloljyill

ool malin Bleh way andyy puill @uEd Slg opdn Aasladl wgs L)
(T05) .gsuuls

: Lgud domey coyud aalgdn ISl ue s LY
Al eul —¢
- gl Copull 3,3 5 LT calall I Sl l algll -
il gl ol 3 5% LT ol (st (g 0 ) a5l bl Al s =
ajbﬂ"@)%uﬁ-&ﬁ-“ eyl 358 S5 -y
L3S A Lewnill @iz 3algddl Lle Bslall -5

Rasla 2 qgie deaill @Sy ool s Jlis b (oSl of) asolall Ly

Al e JS Bl 2 pllale ¥




e yill éular J18 cnoaslanll 8 piioll dl[oljjll
J—aatly 5oty Al 3o 3ol S Jilha culdlls @55 :,\cun.ulﬂ QB ydue JSI Llany
ool Gyl Jmilt el Y imdl s (L 3ty 2ol ) Gl
ol e Johd | Gz il Led Loy CIUl copum 2l Juolad! JslS Ll Jpmd! LY
(T02) .cppuitl dgr 2
- blendaaly Augliatl 73 Leill pe dyos Agand lllall JLuust .Y

capyaill 6519 clifil cnoiolall cd piroll Siloljyill
e Adee pw (ye Alnde cilaglaey @udl] uie dyg33 - )
JMU)M&JJ_QJQ‘)LJ}!‘ALLE_ULA)_QJ‘l@}cAM‘jﬁqumJlsy‘ PeAY ‘3}2_! Y
Al U Al 5 Sotng sl ys e gL el 5l Jemdl) I3 il o g
I 3515 st 383 Ol ole (UOT) sl (ye Jggual ] oo bl A3liag (Lieus 5otall
RIRIUN] zpmuﬁ{;mzumdj
5 coill o Lgauad (oAl iy Ly Aol o g 350301 3y o s ¥
cca ol e il Jgal! e 3231 Ganl
ol 355 I3 gl a3 Al JSLALL g culBgall e 39l ole ccdlall 3aelis 8
el (e 2l sEl e anslSYI bl g 0
(TO2) .ayutill 355 (o Jo¥! gl Bulgh I3 Joall Alad pe juy& =
! Gyl 3 rana ISV oy tiall U1y i yug s Ll @i Le (IS e g G893~
(502) .,y edg g Iyl
(SO3) \aanals¥1 &, all 35L3 I3 auia By gl kel —¢
A e canyail) A (ye Analanly s ISV (Bl Jpums .1
(TO2) . coyotiall Lasbics] pogull culdgheal| 5 aloll Joiii Abuse Joe 3as =5
(TO3) e JS oyl Hguns a8 —7
(TOA) - coruill s (g i pa a5 —da

c1yill claiil acy enogolall e piroll culolill
u.»)_x.dl:ul.@_»M@)_xn)_;suc)Lab!yyuuﬂs}'!dﬁdu)u\qu&\‘am )
Bl @uall Fuie 1]y 8l 108 @3 @l ¢ gl
sl ey ool it SLgill 30 e 5ol By s SYI LB 0 Jumas Y
(TO5) .yl algs (e
aazell 3,580 IS gyl il Hs @l Y



:exniglcill ulcill céunio wlao

- callhl] olyi @wdll edurio cloljill
syl Jd -
clellaies @yl glaill @ulattl el y Bl S e U Ol Gy paidle Lalll aze )
et @lel a5 ali !
dnlie 5 Siglail] @ulaill (oS pa Grawiidly ML (o 53 slmy¥ oyt g abolies WY
(et alad - CIlall Apnze s Ablas ) calall copus Joud @lel o)
g By plall o 52l 4B ling @gd a3 (S LU MYl L) LY

%Jm“m“ )
bl e LT Al ot s Aslie )
L) slautl oang i g ‘:,.'jl_nln m.\..lﬂ g..is_aecd..abﬂ‘ Y

(e SV Ol il 19 (i il | ol @ud | A Silo 331
w3l aY alga 5 el il anslSY (3l Caypas )
eyl g i a8 (ol e Ayslial) #3Leidl g adall @5lsd 353 .Y
sl 5oL o il a M) g ooutdl Adae jus Anlia Y
(ool 2yl e Juol gl Gaslo e ol 20 SUall (e Rslie
CoUal A3 il 5l cra s SV o il @l Aaylie 0

PUCTENCTEVUTRN - |




il uboma Loty il @ Smtl] Bimll 5Ll 0,35 LAl il Tt ouail] soima. )
Asle (3 pall Hgunad 39ell (65 5 (POWer Point ) wil yidl (o e alasiuly

ezl Jouall 5510 Ly 2935 A1 A8le il &yall A5 wyaey @Setl) A 223, Y
(U02) . ceuall euil dagless 5 Ul gl @uitll 73903 JLaSk rans V1 o yill agay. ¥
B 5 gl e s 4y Jsank Bmalnd] bl e il sl (351§
A T s (2 ‘A°)c53ﬂ7-b.~-\-.°.~‘ (20 =4+) Sbics o Vr+ =10) 2l po Slias
(V0 =11 ) Jgade (V2 =10) i po e (VO -VE) s (At 2VO ) adi e s (A0
NQEIIO ) gy

Q@ owupauin



clan Lol

Ul ouloil Aolip °
caigleil ou



. Jf):l ] ] o .'. l A

ol el ligl

S e Bazill el Yl 35l
LSl 1 AS

ool Guslaa

OsaaSosl

g 3585 oloa

LASL Gyl e

Jemiall 3ansls]

Gy Jgg Agae

Lol S s agas

Agsgadl WLl AS L5
agasll Juge Lngaiddl oSalyl lame aS 40
Aeazd) eVl S L4

39min (2 s ALe¥ Hasls
2399 5 yuadl Anals
ERTTUETRETIN

e el S

35088 ugla 31y Gl o
sl 5,03
RESIENENET

2yl agall

el el 3513

gl G900 3 5

REVSY fabasj.&

Q@ voovauaniony

S st AL 3S i

usgacall Salyl
oyl Sl 38,8

REAPLA (FENPREN - PURE- LYW
 9Scurew 3S

.53l 5 &S 4

(J915) Bpaganad! U Goed|
DBV A Lt Ll 2l
0¥ 09l Led gase

e $53 padiie

REERE i Y PRV RET LY. P9
Jdall ags Gl Ao

el S edlase U Ao
Laale¥l el ololu ua¥l 38 5a
Lcalall JLab ¥ Lnen

(Lal) Sl dalall 3l
ol

RERCITVI{ XYM | RECA]

ol

e il i
2ol SLa¥l sl
ookl el

(hlige) c¥Las¥l sl 36,4

el @lal gttt 55l oy 4l L g 5 e



ayilall 6ol caliey clolidsyl v

: 4l uboglall e 3ale 331301 3 punadl (g5

dole Uloglase :Yj‘

Aealal) 48 patf Lo
eobine syl aeatys el (GPA a1 a0l Joall s Balondl ail ol igilant

palexg elalsa 03 yomia dul 33

FRPRIFIOPRTRTOITS
aall Baieall algl) Aands g’ e Lgs Jaadl Ul s 13 31 (S LY pamy 30313 o
OS2

Gl alblas :L}b
sebinand! o Lgmla ol aalod] 515 Amgia 31 cllo Lt prames LI S 320 0
aaazil] d Yl

Acaind ObLo sLusls

ablagll g lalll ¢ fie

it 371 oyl (yo A1 golt) laB g2+ L b
gaiand pagll dalall Calaa¥l L
e Lol gagutl aletl .Y

4 S ellga®

ols] il slga®

duelant al)lge®

A ol Auid il 5lga®

EUCTENCTEVUTRN - |




caiglcill ulcill poliy adlot v

NIRRTV DRPR TP PRI
(SOT) . ighat! el geali o Slait¥l s )
(S02) Coyuiall e sad! 3isull .Y
(S03) qosuiall g gl yupadl .Y
(504) 5 ,aldl z3gad .8

£ ol Agams Aum it 3L < L

(TOT) adbaical 3503 .

(TO2) Jastl dlas .Y

(TO3) wyuiall jgnm a2 .Y
(TO4) g reidl Joadl yoww yupds .8
(TO5) out! Clall Slgith @zl .0

el Ly Ao lind £3Ledd! < Ll
(U0T) aals¥1 o atl 35b3 ey )
(U02) asalS¥1 oyl Jd cye copail) Uall Sl at! .Y
(U03) ansls¥l 3 pall ol s WY

Q@ owupauin



c1yy2ill a@ng anlall ysloall

Riyadh Philanthropic Society
For Science
Prince Sultan University

Ay g Gl ) A s
e}—‘—ﬂl
ollla spa¥laedy

el g sal

bl 138 3aa (5 slatl aalail) el ﬁ@\gﬂi}ﬂ‘@alﬁlMwJ,m)MﬁM|dguMi)gﬂoLHuky|3u\¢#
@)U@‘A&u@lj),\]\ ﬁ,\i;s;&c:\igggiémjiaﬁsé\)gid)éo&gm\guﬁggm}stﬁu‘ 28

o sbal) el el Cilal
Al Jias d83e b sauaa < jlee L) ]
Al 5 Jae R A el SV A ) i 2
LI e alie Y1 5 daluaiW ol IV i e 5 3
aeall Jeall AT 4 jles 4

sAgdul A e Alay) ola

YO a0 oMl pal dnads cldly/odlh st 05 AR L1
sl 83 sla sl Sy Al b
A L) Sl ela 1 caniy A Alla 3
Jslyesall paddll by
)
L) o)
GAbgl pansall
o]
[ s | ANy
| Jis | el
§ b ysa¥) Aralad oSl alial) L, il 26 a L 2
e e i) ) daaall Claiads Uil aac Ol daalal) Claiads
ulall o sle el oo
PPN il bd) L
A galal) L all) PR
dea Al ]
A iy Bl Gy )55
s
FATREN]
el
3 aranaill Auuxia
T AD £ ) LAY Jas p g s Bl el ol Moy GBI sl pod @

Soudl gl gl 3

R Gl Jaad Lpagall cilolul) 330 8 4
Baal ] ) el Ayl @Gl e 85
w0 Somustall Ay e SliSa gy Csaski B L6
......... S el aSpm ptiall A ygd BllSa @da Ja B 7
vy O a0 Somis o Adboglisda 8
Soptiall JAY daial) jplaall AL 9

spidd) gl : LA e aud
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, N (4 sl oa i)
S il el gl i) b b
A grad) Ayl ASLedll 11586 1 0Bk 53073 1 e 200 ] dia A gl iy el ASLedl) 11586 1 oabyll 66833 1 oa
2251466 oS 4948727 / 4948000 —isla TOI-A z25a 4548317 oSu 4948301 / <

www.psu.edusa/psew

Co-Op@psu.cdusa

cniglell pyloill Aoy




w 00086V / LTLBY6EY a5 99¥1STT

esnpansd@)do-0D) usnpasasdmma SOTIELOES AT 98STT TSy iy i ey
o TT08bSh / 68v8bSH a5 LTE8YSY T2 V-70L
“OIEERYY (ATt OBSTT IS Iy ey ooy 170

o2 o e 0 0 e e

Tt i Tt aliad Sl ST all gl i §

IFCF (RS 6
ims

irhe o _ hal
15

A (oD gre (el

gl
irhe o _ =i
15

O (P e (SR

(PO R e
e o _ had
[123akall

[ iad

I (kSR
1 5aad

A Irwe

w1 It~

o2 o e e

YR TR Q\« Aysaaaqup) ubyng aoutsg

m T A4 \ 20uanS 104 K)a1os adoayuenyd ypeAny
—fr—y (R0 [y A.

weidold uoneanpg dO-0D

criglell ool AoUy




esnpansd®do-0) e nPa-dsd-ama
wer T108bSh / 68v8YSH a5 LTE8YSY 2 V-70L
SO EERYD (RO : OBGTT ISy InCHy (e chy e

R g e e 0

@ 0008V6Y / LTL8V6Y a5 99vTSTT

SO ELOES TR 1 98STT (PeTsy Iy (P oy

e (e (e s

7SI 2 oD =7 S e e iy f 0 FC3 1T RS ey

FF (P (R F e g (0 g
<
or =
X
. =
=0
¢ =
<0
L =
=0
9 =
ﬂ,ﬁ_ﬂn
s -
=0
" =
=0
€ ol
d.)_J"
© ol
ﬁ,ﬁ_ﬂ"
I -
Iy
¢ fomm (e faad it FOF (RSO irheo

2 (o

hicd 2! \iadhg v 1icd
T ©
RO vy

weidoid uonedanpa d0-00
dpsaoaguy) umng aouri g

UG 10 Ko0s Adorpueyd ypeiny

caigleil puloill yoly



Riyadh Philanthropic Society For Science

a1l all
Prince Sultan University (Q gllls )*AIL Aealy

CO-OP Education Program
(sl aaladl) iy

) L CP TN I S

G ial) Galldal) ) guan CiiS

G dial) ity
‘-u“ll
alsY) a8
aeadl)
aadil)
) G i) Jg'gusall pusd
sl
il 8 i) J gl b5
[
LX) s () o) Al puand) a3 Renlid) Aadlall s ol i) iligala
[ @ s
k) agaal) o asdl | goall
YA
Casd)
2y
s | e
Aokl
sl
Caad)
2y
O | )
okl
sl )
Cand)
sy
O )
P
sl
(@nl
sy
O I )
B
sl
sl o e
Glaadle
Sl (sl palall el Coll 3l el i
ol i 20 4801 11586 : sl 53073 1 mm [N syl AL 11586 < osb )l 66833 i
2251466 56 4948727 | s TO3A giss 4548317 <4 4548489 / 4548011 s

www.pswedusa/psew  Co-Op@psew.psc.edu.sa www.psc.edusa Co-Op@psu.cdusa

Q@ voovauairoly



Prince Sultan University

olbla sa¥laedly

°) EUPPEE - PR S S
tiyadh Philanthropic Society For Science / Y S E——
( (;/

CO-OP Education Program R TSI (5 sl ol iy
aw
daad) e
G dial) cliby
)
Y (5 ) )
asdl)
=
Jis ‘ = cailgd)
SN 3,
(oY) i pial) il
)
de | o islgll
AN 4
sl e pdlal) J g pnal) by
e
[ ‘ = gl
AN 4
| ) A s ol Gl b
e i 55 Chunan ind | :Aligale
4 3 2 1 2 julaa
el sall 835 ) guanl)
Jaall ddad clllate (3185
T el 50
48 yzall gulais )08
) ad Sl i 5 Jand) 130
Sl i
ol i e
plaie JSay Jaall
FERER PN
Ay sally ) sl
TINEN T el 28
) AT, coa Ja e 5,9 Las sy
gyl
ERIEWW]
el g ol
oYl o Jlea
Gllaadla
Gl o8 el Jgismal) 8 55
G il el gl il ol bl
100 1 aka £ el AL 11586 : s 66833 : oo
s e L 11586 £ o) 53073 TO4A giss 4548317 4548489 / 4548011 i
www.psc.edusa Co-Op@psu.cdusa

251466 oS5

4948727 / 4948000 s

cniglell pyloill Aoy




Riyadh Philanthropic Society For Science .) A ) 2l ) A s
. X X [ S—1}
Prince Sultan University / L1 Wty
CO-OP Education Program @ 4 7
B sl el el 5y
X . - IS e
Gl Aga (e piall Al andll)
LSV Gl ) o it ol (R 13 sale) ela ) sAk gala
G dial) ity
)
SN B
andl)
uaaddl)
Jss | = ailgd)
AN 8o
Sy i peial) clily
)
s> | @ gl
A )
aniil) yplaa
el sl 483y ) guaall
Jaall dad lllaia (383
A3l ulaal) 53 jaal)
4 jaall (gulais a8
) il Jedl e 5 Jasd) glaf
Clabadl) 348
sazall Ly il dpe o8
laie JS&) Jeall
LU, L
Ay pusally ) gl
TS 5 el 2E)
Sl a5y SR Ja e 5l o A ]
glay)
Al el
W gz o sl
T e
Aallaal) A i)
N ?c.pd"\.u.;s,uﬁddﬁjué(”éj&
relaadla
) pd by
ol dga
o) aed Gariy
Canlgl)
ousAal)
(9 AN &
&hsd
¥
ol danl) s g ) T e o Bl A gl
Exereerr Gl ol gl
ol g ) A0 11586 ¢ s 53073 : m LS oyl AL 11586 : bl 66833 : mm
2251466 s 2251462 / 4535189 i TOS-A giss 4548317 056 4548489 / 4548011 —ia
www.psu.ed Co-Op(@psew.psc.cdu.sa www.pse.cdu.sa Co-Op@psu.edu.sa

ciglell puloill AoUy




éyaiolllcayatiolly anlhll 3sleill

.) Ao Al ab, N A s
Riyadh Philanthropic Society For Science / 28 1 all
Prince Sultan University @ olble sea¥l gegly
S —

CO-OP Education Program (sl aaladl) iy

gijlaﬁl Hkﬂl @U‘)ﬁ Al ik

) e 2381 gl ans LI il 53y gany bS A (350 o) i piall Al o il (18 (5o 5 sl 8 Rl oy
53 el gl aed (Boaie ) 2 sl 13 il
k) iy

)
lsY) aB

s = ailgd)
AN
FLtlas) a3 Al Baainal) cilelud) 3o

s
s3] el el 5 sy 38 Lol o sial) sadinall e L) o ;A3 gala”
ISy G pdial) by

)
N - g
SN 3
shsd
RL2ZESN

O oassm O Jsda
) gl il Goia il

)
Jis ‘ @ gl
(9 AN 3y

s

(o gladll aadal) el iy il

)
AN 3
T T A T T T
12 gmadl A o)l ASLeal) 11586 : o=l 53073 o= 100 1 dadea g g 4 jal) dSlaall 11586 : b M 66833 : o=
1251466 o<1 2251462 / 4535189 s SO1-Azise 4548317 uslé 4548489 / 4548011 s
vw.psu.edusa/psew  Co-Op@pscw.psc.edu.sa www.pse.edu.sa Co-Op@psu.cdu.sa

PRCTENCTEVUTRN - |




-) Ay Al (el ) e
Riyadh Philanthropic Society For Science / 2 ,—J—E“
(&

Prince Sultan University olbla )*Am Realy

sl el geali s

CO-OP Education Program

uiall o gl (g gl

/]

o)

aalsy) a8 )

08 iall s ipmsal) gl
Gl

pled

< gl
Lcasall

clelaiay)

sl

oo g ) B 5a)
ey 88 Gl i (Dl
@

skl
Gilaall g

sl b gl

S gl pld) gl Gl tal) el gl
o gl Gy pal) A<Ledl) 11586 : oLl 53073 coa 1ol Asia B gad) G el Abed) 11586 : =Ll 66833 e
2251466 osi 4948000 #87274# s S02-A i ) 4948301/ 4548489 / 4548011 s
www.psuedusa/psew  Co-Op@psew.psc.edu.sa 4548317
www.psc.edu.sa Co-Op@psu.edu.sa

criglell ool AoUy




Riyadh Philanthropic Society For Science

Prince Sultan University
CO-OP Education Program

FIYREIC DI ' S N
T O — 11

olbla sealil ealy

[l A &S

Qaiall gyl 830

A S P

- Ay

aalsY) &

O]

uaadil)

Gl G el J sical) ad

plead

&) gl

Cilaaial)

&l

o€ g ) 81 54)
9 i (@

@

JsLaa)
Gleall

scilaadla

o2 A 138 2ae Y (802 3 5e3) copiall e sant) 35 sl ilain¥) cang anl 5 el il il il Vs padly L1

Aalall die L) clais el oS 12

sl g g5
T A D
A gndl Ay ) 4810 11586 : @b M 53073 o= 1ol daia A gadl By ) ASLedl 11586 : o=k N 668331 u=
2251466 o< 4948727 s S02-A i 4548317 Lslé 4548489 / 4548011 s
www.pst.edusa/psew  Co-Op@pscw.pse.edusa www.psc.edu.sa Co-Op@psu.edusa

EUCTENCTEVUTRN - |




dcolally anlall asloall

Riyadh Philanthropic Society For Science -) 4 ) by ) p———
P Y —_—
rince Sultan Universii
v olbla sea¥l Realy
CO-OP Education Program
e sl adatll el 5
P - . a
S i pliall B 5 AT
AR Ay
il ity
)
syl aB
axdll
Uaadil)
lian a3 55 Cimaa 3 1 sl gala
5] 4 3 2 1 ) ylaa
Jaal) ddad llhia (31883
3 yaall Gulat 5 i) 5,08 Jaad) gl
(ealBY)) il Jaall Be 55
Al paally ) sl
A 3], COE Ja (gl 3, P
S 2 o Apaddl) ciland)
Juai¥) g
(SO01) el ol 3553l Fa
(T03)o%iall Ll suma i€ N
Glliadla
sy i pdial)
(s | =
T AT ST AT
3yl el ASL01 11586 : ol 53073 : e 1 e | dadaa g pudl il ALl 11586 : sl 66833 : e
251466 o<l 2251462 / 4535189 —ida U02-A g5 4548317 s 4548489 / 4548011
vw.psu.edu.ss Co-0, odu.sa www.psc.edu.sa Co-Op@psu.edu.sa

Q@ votoviauaioly



Riyadh Philanthropic Society For Science

Ay jdl) Gl ) At e
ot all

3
Prince Sultan University /@

ollle spall Realy

sl el el

CO-OP Education Program

daalal) e quiall Al aniil)

il ey

13

s |

D L &

(T05) —iall Slgil) apisl)
50 (o
Sl ol 8
15 o
54 Galldal)
el LY
5 Qo
Jaall dad Clilbaia (3483
S S,
(S02)-(S03)se sall e S 5 4 sl &) daalal)
15 e
LSl @l leall 5 48 yadl)
10 Oene
sl £ ganall
100 Auenennnnnne
clliadla
S i)
| &éﬂ‘ | )
§ Puﬂl ‘juh
[ s [ ey
Erwr I A
2ymall A pal) 4SLadl 11586 : o=l ¥ 53073 : e 100 | daba A3 smadl Ay pall ASladdl 11586 : bl 66833 : o=
2251466 oS4 4948727 / 9498000 it U02-A zism 4548317 o8 4548489 / 4548011 —iia
vw.psu.edusa/psew  Co-Op@psew.psc.edu.sa www.psc.edu.sa Co-Op@psu.edu.sa

cniglell pyloill Aoy




cagleill aletill poliypy Jlnill

ol ‘:,le.aﬂ‘ ‘Q,A:L':J‘ &AL‘J—Y
\\OATUb\:uJ‘ OV VY : ..o

sageees #OAVYY @ ala $A5AAYA LSlo

L3gacdl 3 pall AL — (2l )
co-op@pscw.psu.edu.sa
www.psu.edu.sa/pscw

$AEA e

ol gt @alaidl el o
VIOAT Lol dl TAYY: (o
#OAYSY semlasooyvea LSl
Lagacall A pall ALl = (ol )11
co-op@psu.edu.sa
www.psu.edu.sa

Contact Information

CO-OP Program for Men
P.O. Box 66833

Riyadh 11586 KSA

Tel.: 014948301

Fax.: 014552709
Co-Op@psu.edu.sa
www.psu.edu.sa

CO-OP Program for Women
P.O.Box 53073

Riyadh 11586 KSA

Tel: 4948000 ext: 8727

Fax: 4948829
Co-Op@pscw.psc.edu.sa
www.psu.edu.sa/pscw
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Final Evaluation Report (University)

Student Information
Name
1D
Department
Major
Phone T | M:
e-mail
Training Start Date | Training End Date
Organization | Final Evaluation Report (TO5) | ... out of 50
Final Training Report | out of 15
Student
Presentaton outof 5
Meeting work plan requirements | outof 5
University Monthly Reports and Daily Worksheets (S02), (S03) | ............ out of 15
Knowledge and skills acquired | out of 10
Total Score .eov.....out of 100
Comments:
Academic Advisor
Name ‘ Signature
Department Coordinator
Name Signature
CO-OP Program for Men 0-OP Program for Women
P.O. Box 66833 - Riyadh 11586 KSA Page 1 of 1 ;? ?;:;633[;73 - Ri);:udl! ;;;fﬁé};sA
1::;(':95:;33“[[749“‘%-‘552781 Form U02-E “;ww'psn.ed"'“/ww'

www new odu <

Cooperative Education Program



Forms for the Academic Advisor

Riyadh Philanthropic Society For Science

Prince Sultan University
CO-OP Education Program
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al
olbla s a¥l & waly

ssbal) el sl

Visit#:

Academic Advisor Visit Report

Date:_ /_/

Trainee Information

Name

ID

Department

Major

Note: 1 means poor and 5 means excellent

Evaluation Criteria

1

2 3 4 5

Job Performance

Meeting work plan requirements

Ability to acquire and apply knowledge

Quality of work produced (productivity)

CO-OP Program for Men
P.0. Box 66833 - Riyadh 11586 KSA
Tel.: 4948301-4948196=4552781
Fax: 4548317

Page 1 of |
Form U01-E

Responsibility
Personal Problem solving skills
Characteristics Cooperation with colleagues
Communication skills
Daily Worksheet (S02)
Iy ‘Attendance Report (T03)
Comments:
Academic Advisor
Name Signature
CO-OP Program for Men

"0-OP Program for Women

P.0. Box 53073 - Riyadh 11586 KSA

Tel.: 4948637 Fax: 2251466
www.psu.edu.sa/psew

Cooperative Education Program




Riyadh Philanthropic Society For Science a

Prince Sultan University (Q ollle ¢ a¥l & waly

CO-OP Education Program e (ot aaleill zxali

-) PO PR P SR
L all

Student Monthly Report”

Start Date: /I End Date: /I

Student Name
D

Department

Major

Training Supervisor Name

Task(s)

New skill(s)

Meeting(s)

Reference(s)
(websites, books, journals,
periodicals,...etc)

Problem(s)

“Note:
1. This report is a summary of the training activities performed in one month. You should refer to your daily worksheets
(Form S02) to help you generate this report.
2. You may attach additional pages if needed.

Student Signature:
CO-OP Program for Men (CO-OP Program for Women
P.O. Box 66833 - Riyadh 11586 KSA Page 1 of | P.O. Box 53073 - Riyadh 11586 KSA
Tel.: 4948637 Fax: 2251466
Tel.: 4948301-4948196=4552781 Form S03-E www.psu.edu.sa/psew
Fax: 4548317

www.psu.edu.sa

@ Cooperative Education Program



Riyadh Philanthropic Society For Science

Prince Sultan University
CO-OP Education Program
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Daily/weekly Worksheet

Date:_ /__ /

Student Name

D

Training Supervisor Name

Task(s)

New skill(s)

Meeting(s)

Reference(s)
(websites, books,

journals, periodicals,
... etc)

Problem(s)

Comments:

Student Signature:

CO-OP Program for Men
P.0. Box 66833 - Riyadh 11586 KSA

Tel.: 4948301-4948196=455278 1
Fax: 4548317
www.osu.edu.sa

Page 1 of |
Form S02-E

CO-OP Program for Women
P.0. Box 53073 - Riyadh 11586 KSA
Tel.: 4948637 Fax: 2251466
www.psu.edu.sa/psew

Cooperative Education Program




Forms for the Trainee

,) LAl el A
Riyadh Philanthropic Society For Science / 2 ,_l_dl
Prince Sultan University (/) olble s a¥la waly
CO-OP Education Program ( (ol adaill iy

CO-OP Application Form

This form must be filled by the Student and submitted to the COOP OFFICE with a copy of
the student's transcript.

Student Information

Name
D
Department

Major
Nationality
Phone i ulB

e-mail
No. of Credit Hours Completed'
Signature

“Note: The expected number of credit hours completed before starting the CO-OP Program.

Training Site Preferences:

Comments:

CO-OP Program for Men

P.O. Box 66833 - Riyadh 11586 KSA Page 1 of 1 CO-OP Program for Women

Tel.: 4948301-4948196™ 4552781 Form S01-E P.O. Box 53073 - Riyadh 11586 KSA

Fax: 4548317
‘www.psu.edu.sa

Tel: 4948727 Fax: 2251466
Www.pstedu.sa/pscw

@ Cooperative Education Program



Riyadh Philanthropic Society For Science
Prince Sultan University
CO-OP Education Program
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Final Evaluation Report (Organization)

Note: Please return this report in a sealed envelope to the academic advisor.

Trainee Information Academic Advisor Information
Name
Name
1D
Department
. Department

Major

T: T:
Phone Phone

M:; M:;
e-mail e-mail

Evaluation Criteria

Attendance & punctuality

Meeting work plan requirements

Ability & enthusiasm to learn

Job Performance Ability to apply knowledge

Quality of work produced (productivity)

Ability to follow instructions

Quality of report generation (if applicable)

Overall organization

Conduct and discipline

Responsibility

Self confidence & independence

Personal Problem solving skills

Characteristics Creativity

General appearance

Cooperation with colleagues

Communication skills

Total score

‘Would you be interested in hiring this trainee in your organization?

Comments:

0 yes 0 no

Training Department Information

Organization Name

Head of Training Dept. Name

Phone

Fax

e-mail

Signature

Date

“Note: This is the average of all monthly reports'

CO-OP Program for Men Page 1 of |
P.0. Box 66833 - Riyadh 11586 KSA
Form T0S-E
Tel.: 4948301 4948196455278 1
Fax: 4548317
www.nsu.edu.sa

CO-OP Program for Women

P.0. Box 53073 - Riyadh 11586 KSA

Tel: 4948637 Fax: 2251466
www.pst.edu.sa/psew

Cooperative Education Program
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Monthly Evaluation Report

Trainee Information Academic Advisor Information
Name
Name
1D
Department
Department
Major
T T:
Phone Phone
it it
e-mail e-mail
Training Supervisor Information
Name
Phone
e-mail
Training Start Date Training End Date
Note: 1 means poor and 5 means excellent
Evaluation Criteria 1 2 3 4 5
Attendance & punctuality
Meeting work plan requirements
Job Ability & enthusiasm to learn
Performance | Ability to apply knowledge
Quality of work produced (productivity)
Ability to follow instructions
Quality of report generation (if applicable)
Overall organization
Conduct and discipline
Responsibility
Self confidence & independence
Personal Problem solving skills
Characteristics | Creativity
General appearance
Cooperation with colleagues
Communication skills
Comments:

Training Supervisor Signature:

CO-OP Program for Men
P.0. Box 66833 - Riyadh 11586 KSA
Tel.: 4948301-4948196=4552781
Fax: 4548317
www.psu.edu.sa

CO-OP Program for Women
Page 1 of | P.0. Box 53073 - Riyadh 11586 KSA
Tel.: 4948637 Fax: 2251466

Form T04-E Www.psu.edu.sa/psew




Riyadh Philanthropic Society For Science

Prince Sultan University
CO-OP Education Program
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Attendance Report
Trainee Information
Name
ID
Department
Major

*Note: Please check the applicable cell: (‘/) for present (x) for absent.

Week Days Date Status® No. of Remarks
Min/Hours
Late

Saturday
Sunday

Week #_ | Monday
Tuesday
Wednesday
Saturday
Sunday

Week #_ | Monday
Tuesday
Wednesday
Saturday
Sunday

Week #_ | Monday
Tuesday
Wednesday
Saturday
Sunday

Week #_ | Monday
Tuesday
Wednesday

Total Number of Absent Days

Comments:

Training Supervisor Name

Department

Training Supervisor Signature

Date

P.O. gvg‘g‘};gﬂl{;’:ﬂm l“;l;g KsA Page 1 of | P.O. Box ;:3‘3;3) ?{ffaﬁfﬁ ;;trs Y(v;/': "
Tel.: 4948301-4948196=4552781 Form T03-E Tel.: 4948637 Fax: 2251466

Fax: 4548317
www.psu.edu.sa

www.psu.edu.sa/psew

Cooperative Education Program
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Forms for the Training Organization

Riyadh Philanthropic Society for Science )
Prince Sultan University p Ol ¥t daal>
Cooperative Education Program (/

Inquiry Form

Prince Sultan University is dedicated to the service of its students to provide the best possible education. Among the programs offered at
PSU is the Cooperative Education Program (CO-OP). The duration of this program is 28 weeks, where students gain hands-on
experience in a practical atmosphere which starts on 28/01/2012

The objectives of the CO-OP program are:
= To acquire important skills relevant to the field of study.
= To apply the academic knowledge in a practical work environment.
= To establish self discipline and confidence.
=  To practice proper work ethics.

Please complete the following:
1. Would you be interested in training PSU students? O yes O no

If N0, PIEASE ZIVE FEASON(S):===mmmmmmmmm === oo

If yes, please answer the following questions:

Contact Information
Name
Organizati
Title
Department
e-mail
Phone
2. How many training positions are available in your organization?
Fields of Study in PSU Availabilities Training Fields of Study in PSU Acuifili
. e Training
Men Section Positions College for Women Positi
ositions
Finance Information Systems
Marketing Computer Sci
Computer Sci Computational Linguistics
Information Systems Translation
Teaching English as a Foreign L
Law
Interior Design*
Finance
Marketing
*Interior Design Department has a special internship program which is 60 working days only.
3. Where would the training take place? [ Inside Riyadh L outside Riyadh Dousside ksA
4. How many hours would you expect the trainee to work?
5. How many shifts will you require the trainee to work? [lone Otwo
6. Are you willing to pay the trainee?  [JYes O No * What is the range of payment? ---------------nnmommmmomeeeen
7. Are you willing to train non-Saudi students? Yes O No [
8. What are your criteria for selecting trainees?
Head of Training
Organization Name: Signature: Seal:
CO-OP Program for Men Form T01-E CO-OP Program for Women
P.0. Box 66833 - Riyadh 11586 KSA P.0. Box 53073 - Riyadh 11586 KSA
Tel.: 4548011 - 4548489 Fax: 4548317 Tel:4948727  Fax: 2251466

Cooperative Education Program




First :

Forms for the student

1. Coop Application Form ( S01)
2. Daily Worksheet ( S02)

3. Monthly Progress Report ( S03)
4. Joining form (504)

Second :

Third :

Forms for the Training Organization
1. Inquiry Form (TO1)

Work Plan (T02)

Attendance Report (T03)
Monthly Evaluation Report (T04)
Final Evaluation Report (T05)

A

Forms for the Academic Advisor
1. Academic Advisor Visit Report (U01)
2. Final Evaluation Report (U02)

Cooperative Education Program




Resume Guidelines

Name :
Gender:
AgeAddress :

Tel. No. :
e-mail :
Nationality :
Qualifications:
1. Academic
2. Professional
3. Certified Courses

Project Work:
1.
2.
3.
Extra Curricular Activities:
Hobbies:
Clubs:

Seminars:

@ Cooperative Education Program



Examples of the training organizations participating in the PSU CO-OP

Program:

Kingdom Holding Company.
Saudi Aramco.

Al-Hukair Holding.

Nesma for Internet Services.
Cisco.

Bravo.

Saudi Stock Exchange (Tadawul).

Saudi Commission for tourism and
Antiques.

Laha (Online Website).
Security Forces Hospital.

King Faisal Specialist Hospital.
King Fahad Medical City.

King Abdulaziz Medical City.

Prince Salman Center for Disability
Research.

Disabled Children’s Association.

Saudi Arabian General Invesment
Authorty (SAGIA).
SAMBA.

Saudi Hollandi Bank.
SABB.

Banque Saudi Fransi.
National Commercial Bank.

Riyad Bank.

Zahrat Al-Sawsan School.
Kingdom School.
Al-Faisal Academy.

Wall Street Institute.
Direct English Institute.
Saudi Telecom Co.

Saudi Aramco Mobil Refinery Co.
Advanced Electronic Co.

Imam Mohammad Bin Saud University.
Princess Noura University.

Capital Market Authority.

KPMG.

Price Waterhouse Coopers.
Ministry of Interior.
Ministry of Foreign Affairs.
The Institute of Banking.

Ministry of Higher Education.

Saudi Oger.

Ram World Co.

Mobily

King Abdullah Bin Abdulaziz for Public
Education Development Program.
Ericsson




Appendices
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d. The final evaluation report from the Training Coordinator one

week after the training ends (TO5).

e. Afinal training report from the trainee one week after the training

ends.

Department Coordinator Guidelines

1.

3.

4,

5.

Organize a meeting for the CO-OP Program with the CO-OP students
and Academic Advisors, explaining the purpose of the Cooperative
Education Programs and the relevant rules and regulations.

. Prepare a Report for the Head of the Department containing:

a. the available training positions in each organization

b. the list of the students qualified for the Cooperative Education
Program in addition to their assignments

c. the names of organizations where the training is going to be
conducted.

The Department Coordinator is responsible for handing over the

list of students chosen by the departments and the location of the

training programs to the respective selected academic advisor and

the respective training supervisors.

Contact the prospective training organization to coordinate the

training.

Allot the training location based on GPA.

Final Evaluation

1.

2.

3.

The department sets an appointment for the student to present the
final report in the form of a slide show (Power Point). Invitation to
the show should be open for anyone to attend, in addition to the
examining committee selected by the department.

The examining committee determines the trainee’s final

grade and hands it to the administration of registration.

The Academic Advisor should submit the Final Evaluation Report (
uo2).

The Evaluation Scale:
A+ (95-100), A (90-95), B+ (85-90), B (80-85), C+ (75-80), C (70-75), D+(65-70),
D(60-65), F(<60).




The following are guidelines for the Academic Advisor during different
training periods:

A. Pre-Training Guidelines
1. Each academic supervisor will be allotted a minimum of 3 students
during the CO-OP Program, which is equivalent to 1 credit hours/
week. 3 credit hours/semester maximum.
2. Inform the students of the functions, location etc. of the organization
where they are going to work.
3. Send students with the forms to the training organization.

B. Guidelines During Training
Apprise the Department Coordinator of the various activities during the
CO-OP program.

1. Fix an appointment with the Training Supervisor before going to
the organization.

2. Resolve issues, should any arise, between the students and the
organization.

3. Visitthe trainee atleast Four times during the training so as to remain
informed of the progress of training and assess the commitment
of the trainee to the pre set work plan. The Academic Advisor is to
discuss all these matters with the Training Supervisor.

4. Receive the following reports from the training organization:

a. A preliminary work plan form for the student’s training in the first
week of the training (T02).

b. Atrainee attendance report submitted by the Training Supervisor
every four weeks (TO03).

c. A monthly evaluation for the trainee every four weeks plus (T04).

5. Receive the following reports from the trainee:

a. Awork plan form for the student’s training in the first week of the
training (T02).

b. A daily worksheet when visiting the organization (S02).

¢. A monthly progress report on the student every four weeks (503)

C. Post Training Guidelines
The Academic Advisor should receive:



The following are the guidelines for the training organization during
different training periods:

A.
1
2
3

B.
1

2.

C.

Pre-Training Guidelines

. Advise PSU about available training positions. (T01)
. Prepare a contract.

. Prepare a work plan for the trainee. (T02)

Guidelines During Training

. Provide each selected trainee with the preset tasks, fulfilling all the

clauses agreed upon in the original contract.

Assign suitable tasks to the trainee and refrain from asking him/her

to perform routine tasks that have nothing to do with his/her major,

such as telephone operator, file registrar ...etc.

. Provide the Administration of the Cooperative Education Program at

the University with the following required forms:

a. A prepared work plan for the trainee during the first week of his/
her training. (T02).

b. An attendance report for the trainee every four weeks (T03).

¢. A monthly evaluation report every four weeks (T04).

d. A final evaluation report at the end of the training program (T05).

Strengthen the cooperative relations between the training

organization and the administration of the cooperative education

program by notifying the administration of any negligence in the

trainee’s performance. Maintain relations between the University

and the students by allowing Cooperative Education Program

supervisors to perform periodical and, when-necessary, field

inspections to check on the students.

Post Training Guidelines

1. Provide trainees, who complete the practical part of the program

successfully, a training certificate specifying the following:
a. The trainee’s position or job title.
b. Tasks assigned to the trainee during the training period.
¢. Any original or distinguishable traits the trainee may have.
d. Certificate of approval carrying the official stamp of the
organization or corporation.
2- Participate (when possible) in celebrating the success of graduating
traineesand acknowledging outstanding trainees at the university
at the end of each school year.




week
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Note:

complate the detailed work plan, acquire the Academic Advisor's

signature and forward it to the department Coordinator. Signe the joining

form and sent it to the COOP Office

Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor
Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor
Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor
Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor
Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor
Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor
Weekly Report
Weekly Report
Weekly Report
Present the monthly report and discuss it with the Academic Advisor

Trainee shall present the following:

1. Two copies of the final report (one via e-mail the second in hard copy
to the Academic Advisor)

2. Two copies of the final report to the CO-OP Program Director .



¢. Monthly progress report ( S03).

11. The trainee alone is responsible for confirming that the organization
sends the reports.

12. Students should report any problems they encounter at the organization
to the Academic Advisor in writing.

13. In case of illness, students should produce a medical certificate to the
Academic Advisor to justify his/her absence.

14. Students should collect the information and necessary items to compile
the cooperative education report according to applicable standards.
Examples of necessary materials are:

a. Names of resources, books, articles or web sites.

b. Analytical, design or visitation reports.

¢. Records of meetings.
C. Post Training Guidelines

A trainee is required to visit the academic advisor at the beginning of the

academic term which follows the end of the training period to discuss the
first draft of the cooperative education report and to find out the deadline for
handing in the final draft and the date of the presentation.

Guidelines for the Final Training Report
Each report should include:

1. A title page which include name, ID, department, major, college, training
start date, training end date;

2. Atable of contents, showing sections with headings;

3. An introduction outlining the company, its products, the section/
department in which you worked, and the company’s organizational
structure (showing the section where you worked), benefits of the training,
goals achieved ...etc;

4. A section detailing projects or responsibilities on which you worked, with
one-subsection for each project or responsibility. Each sub-section should
describe the tasks you were given to do; any contributions you may have
made; the approximate time period spent on each project/responsibility,
and hardware and software used;

5. A conclusion which summarizes the report (goals achieved and acquired
skills (e.g. communication, technical, management skills etc.)
_References used during the training and while preparing the final report.
Appendices can be added, if needed to support information provided in
the report.

Note:

Practicing plagiarism is not acceptable i.e. student should not copy any material from the
books, organization’s manual etc. in the reports. If found guilty of doing this, disciplinary
actions will be taken against the student according to the University rules and regulations.

.\‘.0‘




The following are the guidelines for the students during different training
periods:

A. Pre-Training Guidelines:

nmkhwn =
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11.

12.

Request registration for the CO-OP Education Program (S01).
Registration for a specialized area within the CO-OP Program.

Attend all seminars, presentations or workshops on the CO-OP Program.
Understand the goals of the training period.

Learn about the organization and specify fields where the student may
want to work during the training period.

Know the name(s) of the training supervisor(s) under whose supervision
he/she shall be working during training.

Learn about the tasks assigned to the trainee by the organization based
on the work plan.

Identify the requirements of the training course/project.

Learn the skills and knowledge required from the trainee.

. Construct a work plan for the CO-OP Program with the Academic Advisor

and the Training Supervisor.

Pinpoint the benefits that the trainee expects to gain during the training
period.

Write a complete resume that includes relevant information, skills,
expertise and hobbies (see sample forms).

B. Guidelines During Training

1.
2.

Attendtheentiretraining program (28 weeks) at the selected organization.
To be punctual and follow the rules and regulations observed at the
training venue. The student should always remember that he/she is
representing the University at the training organization.

Ensure that the tasks assigned are particularly related to the area of studly.
Work according to the schedule so that the tasks assigned to the student
are accomplished in a timely manner.

Ensure that the training program is planned so that the student may gain
maximum benefit from it.

Learn the basics of the job conducted at the training organization. This
can be achieved by asking questions.

Supply the Academic Advisor with a final report on the work plan before
the end of the first week of training.

Supply the Academic Advisor with scheduled reports based on preset
instructions.

Complete a daily worksheet on each day’s work.

. Submit the following forms to the Academic Advisor:

a. Training work plan before the end of the first week (T02).
b. Daily worksheet only when the Academic Advisor requests it (502).



Second: Department of Finance, Marketing and
Accounting:

a. Cooperative Education in Finance (FIN492)

b. Cooperative Education in Marketing (MKT492)

E. Cancellations or Alterations under the Cooperative
Education Program:

This is done according to the regulations related to the
Cooperative Education Program and standard University
procedures.

Female Students Section :

First: Department of Computer and Information Sciences:

a. Cooperative Education in Computer Science (CS492)

b. Cooperative Education in Information Systems (15492)
Second: Department of English:

a. Cooperative Education in Translation (ENG 495)

b. Cooperative Education in Computational Linguistics (ENG

498)

c. Cooperative Education in Applied Linguistics (ENG 492)
Third: Department of Interior Design:

a. Cooperative Education in Interior Design (ID 492)
Fourth: Department of Law:

a. Cooperative Education in Law (Law 492)
Fifth: Department of Finance, Marketing and Accounting:

a. Cooperative Education in Finance (FIN492)

b. Cooperative Education in Marketing (MKT492)




A. Enrollment Criteria:

Students from the Departments of Computer Science and Information,
Finance, Marketing and Accounting or English, Law are to approach the
Department CO-OP Coordinator with applications for enrollment if they
meet the following criteria:

1. Obtain permission from the respective department.

2. Achieve 105 credit hours.

3. Make sure that the cumulative GPA is not less than 2.00.

4. Have no more than one semester of courses remaining.

5. Register for the courses intended for students seeking cooperative
education according to specialization.

B. Duration of the Coop Program:

The Cooperative Education Program is a 28-week program, which is
equivalent to 10 accredited academic hours. Itis scheduled to be held in:

1. the summer and first semester from June to December.

2. the second semester and summer from Feb to January.

C. Selection of Training Organizations:

The Cooperative Education Administration is responsible for directing
students for cooperative education. The training will take place at the
location of the selected organization inside or outside Saudi Arabia.
Students shall have the option of suggesting the place of training,
subject to the Department’s approval. Refer to Appendix b. for examples
of training organizations.

D. Cooperative Education Courses:

In order to link cooperative education courses to the educational
system at Prince Sultan University, the courses have been grouped as
follows:

Men’s Section:

First: Department of Computer and Information Sciences:
a. Cooperative Education in Computer Sciences (C5492).
b. Cooperative Education in Information Systems (1S492).



I

Cooperative Education: It is the process of relating students
academic attainments with practical, authentic reality. This is
achieved during a specified period of training at major sector
institutes and corporations.

The Department Coordinator: A staff member that is appointed
by the Department to serve as liaison between the Department
and the Cooperative Education Program.

The Academic Advisor: A staff member that supervises students
seeking cooperative education and evaluates their performance
according to a set plan, which includes calls for inspections on
location.

The Training Supervisor: An employee at the institute where
the student receives his/her training that is placed in charge of
supervising the student. The institute chooses this supervisor.




The CO-OP program director shall take the lead in organizing the
training for the students of the following departments of PSU:

Department of Computer and Information Sciences.
Department of Finance Marketing and Accounting.
Department of English

Department of Law.

Department of Interior Design.

ik W=

Each college shall nominate a department coordinator who will be
responsible for making the CO-OP plan for their departments. They will
perform the following:

1. Estimate the number of expected students for the CO-OP.

2. ldentify the training organization according to the student profile.

3. Arrange their placement according to their field of study.

4. ldentify the academic advisors for each student.

5. Allocate academic advisors who will supervise and evaluate the stu-

dents during the train ing period.

6. Collect feedback about the training from the academic advisors.

The CO-OP director shall convene a meeting of the Department
coordinators three months prior to the start of the CO-OP program
session where each Department coordinator shall present his/her
requirements.

The CO-OP director shall consolidate the needs of the various colleges
and assign responsibility to the department coordinators for Interaction

with the Training organizations.

Review meetings shall be called periodically by the CO-OP director till
the completion of the program.



One of the programs offered at Prince Sultan University is the
Cooperative Education Program (CO-OP).The goal of the CO-OP Program
is to associate modern academic studies with the business sector. The
Program emphasizes theoretical studies and, at the same time, exposes
the students to the practical environment of selected institutes and
corporations during the training period. This method enables the
students to gain hands-on experience in a realistic environment. The
goal of this practical stage is to enhance the students’ skills and relate
principles and perceptions to the practical field by allowing them to
acquire new skills, getting them used to creative thinking and permitting
them to practice problem solving and decision making. This is achieved
through first-rate preparation and effective means of communication,
which aims at establishing profound skills in information science,
proper ethics, discipline, self-confidence and cooperation with others.
It also teaches students the importance of respect toward superiors and
consideration of subordinates.

The program fulfills the University’s goal in allowing our students
a chance to gain practical experience, thus preparing them for a
successful future. It also brings institutions and corporations involved
in the program in contact with highly educated and motivated science
technicians, which improves performance and productivity. Eventually,
this boosts our beloved nation’s developmental efforts.

We also take this opportunity to thank those whose input has
contributed to the establishment of the Cooperative Education Program
and all who endeavor to make it possible.

CO-OP Education Program
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